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	1 Coast Guard Island
Inport, CA 94501
Staff Symbol: 

Phone: (510) xxx-xxxx

Fax: (510) xxx-xxxx

1326


MEMORANDUM


	From:
	I. R. Cook, CS1

USCGC UNDERWAY (WMSL- 752)
	Reply to
Attn of:
	CS1 I.R. Cook
(510) xxx-xxxx


	To:

Thru:
	CGPSC-EPM-2

CO/OINC

	Thru:
	

	Subj:
	REQUEST ASSIGNMENT TO THE SPECIAL COMMAND AIDE PROGRAM


	Ref:
	(a) ALCGENL xx/xx SOLICITATION FOR AY24


1. This request is forwarded, highly recommending CS1 Cook for consideration to a Special Command Aide (SCA) assignment. CS1 Cook has shown the characteristic traits and dedication to succeed in the challenging, high-profile environment offered by this caliber of assignment.

2. Eligibility. CS1 Cook meets all eligibility requirements outlined in ALCGENL 163/11. He will attain the required 2 years of sea service on 12May2012, which is prior to his anticipated departure date. He has a current Secret clearance, with an effective date of 01Aug06. He consistently presents a sharp military appearance.

3. Summary of Character. CS1 Cook has shown himself to be very personally invested in the quality of his work. He takes an immense amount of pride in providing meals with innovative and creative flavor profiles. He has volunteered his talents as a Spanish translator and has often worked well outside of his job description to assist the unit during AMIO operations or other demanding evolutions. Despite working the arduous hours of a Key West 87' WPB, CS1 Cook has always maintained an upbeat and friendly demeanor and has always put forth an exceptional effort into providing the best quality of meals for the crew.

4. Personal Appearance and Military Bearing. CS1 Cook has consistently shown a fine example in his uniform appearance and military bearing. His uniforms are consistently well-kept and he maintains his personal grooming well beyond the standard requirements. He embodies a character of professionalism during his interactions and maintains a very comfortable balance of military professionalism and personal-level interaction with his shipmates and supervisors.

5. Professionalism, Comfort and Ability to Interact with Senior Officials. After review of CS1 Cook’s career history and resume, he has had considerable experience in planning, coordinating and executing receptions for official functions. He has always embraced the challenges of these opportunities and has met with high praise for the quality of his work. He consistently maintains a pronounced, professional demeanor and also interacts very comfortably and personably with senior government officials or military members. 

6. Financial Accountability. CS1 Cook does an excellent job in managing the finances and funding allocated to CGC UNDERWAY's CGDF. He projects funding out over the long-term and is able to schedule meals to ensure both a high quality meal for the crew and ensure that funding is expended responsibly. He rarely accumulates a deficit in his monthly accounting and is always well within his allocated monthly spending tolerances.

7. Culinary and Other Professional Qualifications. As mentioned above, CS1 Cook has shown the drive and initiative to excel in an assignment as a Special Command Aide. He has been an integral member of SAWFISH's crew and has made a very personal investment in taking care of them to the best of his ability. The culinary intuition and innovation put forth into his meals is a testament to his profession and the pride he takes in his work. Given the limited storage and culinary equipment available on the 87' WPB, I have never failed to be impressed with the quality of product that CS1 Cook has been able to produce. He truly embodies the Coast Guard's Core Values and is a fine example of his rating. Given some additional specialty training and a fully-equipped facility, I have every confidence that CS1 Cook will excel beyond the expectations of his principal.

8. I am available by phone at (510) xxx-xxxx or by email at xxxxxx.X.xxxxxx@uscg.mil to address any questions regarding this endorsement.
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